oLl Supplier Catalogues
[ &Neale Ostendo Import Process

SOFTWARE
ADDING SUPPLIER CATALOGUES TO OSTENDO
Suppliers will provide catalogues in any number of different formats, it is assumed here that a
single product record is stored per line other formats will need to be altered to match.
CREATING A NEW CATALOGUE
In Ostendo
1. Click Purchasing
2. Click Supplier Catalogues
3. For a new catalogue click Add (F5)
4. Add the Name for the Catalogue, the Catalogue Supplier and a Description
5. Tick the options you want to update (Typically this would be Sell and Buy Price)
6. Click Save (F6)

&» Supplier Catalogues
2 Suppliers

Ligt | Detail | Lines

Catalogue No  Intioduction Date  Status

o e —— Bctive Catalogue Details
- :1 aliu | |f the Catalogue Codes match any Item Codes ar if there iz a
Mame Cost Centre matching Supplier Buy Price record then;

'F.lépic-I-SprayJui-‘l-El Tl .4-

Update the ltem Code Standard Sell Frice from the Catalogue

Descrption Update the Item Code Standard Buy Price from the Catalogue
Rapid 5 July 2013

el v Update the ltem Code Standard Cozt from the Catalogue
L ataioaue Supplict :
|Rapid Spray Pty Ltd 7 Contents Mot Purchased [

Lazt Date thiz Catalogue was Updated [ Impart # Llpciate { Delete | Catalogue fromm File

Currency Code
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PREPARING THE CATALOGUE LINES FOR IMPORT

1. Open Pricelist and Save As an .XLS file (Excel 97-2003 Workbook)
2. Pricelist must at least have the following fields:

a. CATALOGUECODE this is the supplier’'s item code

b. CODEDESCRIPTION the product description

c. STDBUYPRICE this is the price offered by the supplier

d. STDSELLPRICE this field is your default sell price

e. CODEUNIT this is the unit of measure (in most instances this would be “Each”
3. See sample below

A B C D 2
il CATALOGUECODE CODEDESCRIPTION STDBUYPRICE STDSELLPRICE CODEUNIT
2 |AADK4M Gravity feed DEF dispen 23564 294 55|Each
3 |AAGAS20 Stainless steel auto shuf 291.64 364.55|Each
4 (AALBOBO Stainless steel splash re 1389 173.64|Each
5 [AALCOD1CGF Non-vented pad-lockabl 177 46 22182|Each

4. Ideally supplier has accommodated these fields for you see below original Pricelist.
a. Inthis example Rapid Spray have accommodated 4 out of the 5 fields
required

C D E F G

Rapid Spray Dealer Pricelist 1 Jul 2019

2 |Version 2.0 Data Import

| pRICE DIsC | WHOLESALE  LIST PRICE (ex. |

5 E\‘_STOCK CODE DESCRIPTICN \ GROUP ) | (ex. GST) 68T) i‘RP (inc. GST)
4 [ AADK4M Gravity feed DEF dispensing kit with 4m of delivery hose, fitfings & manual nozle to suit IBCs PG4 20 23564 294 55| 324.00
5 [ AAGAS20 Stainless steel auto shut-off handgun for Rapid Blue units, 314 inch inlet PG4 20 29164 364.55) 401.00]
6 || AALBOGO Stainless steel splash resistant DEF breather complete PGO4 20 138.91 173;}64 191.00
7 [RALGODTCCF Non-vented pad-lockable filler cap with EPDM seals, strainer & anti-loss chain PG4 20 17748 221.82 244.00

5. Recommendation is to insert Row below Price Level Header and use Ostendo Name
noted in Step 2

N Rapid Spray Dealer Pricelist 1 Jul 2019

2 |Version 2.0 Data Import

DISC  WHOLESALE LISTPRICE (ex. .,
s o, RRP (inc. GST) 'BARCODE OLD REF L(mm) W(mm) H(mm) (Kg)

T
364.55] 401.00] 9342570023005

a

17364 191,00 9342570022847 a

177 46| 2187 244,00 wzsmzzﬂ{ Each
732,

40654 508.18] 55900 93425700;

NS
6 |AAGAS20
7 [AALBOBO
8 [MLCO01GCF [Non-vented pad P DM s
9 (481006 [Boomjet 5680 boomless nazzle - 2x OC08 offcer

3
2
HSIEI

6. We have then added CODEUNIT to the end and prefilled all records with “Each”
7. Save File and make sure the import TAB is the first one in Excel sheet

28 |ABDUSU 3 MEre 100INg DOOM KILTOr JIIVer JEIeclon Sprayers
29 |ABS040 4 metre folding boom kit for Silver Selection sprayers
30_|ABT{]{}5L 0.5 metre shrouded boom - left hand side
31 |ABTO0SR 0.5 metre shrouded boom - right hand side
a2 [ABTO10L 1 metre shrouded boom - left hand side

ﬁ Sample Upload Pricelist | Template | Original Pricelist | )
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ADDING OR UPDATING LINES IN A SUPPLIER CATALOGUE

Click Purchasing

Click Supplier Catalogues

Select the catalogue built in “CREATING A NEW CATALOGUE” process
In the details tab click (Import / Update /Delete) Catalogue from file

hob=

| [ Import / Update £ Delete | Catalogue from File |

5. This will open the import wizard.

=) Data Importing — O >

Pleaze select the tppe of file you will be importing. from the options
below. To proceed chick Mext

E' {7} Comma Separated Fils (csv]

Bk | [ Hem ]

6. Select Excel
7. Click Next
8. Browse to XLS file you saved
9. Click Open
© Data Importing - O X
Please select the file you wish to import rom and change any of the
options below if you need to. To proceed click Next
File to-lmpart
| | I
G» Open X
“« v 4 Il » ThisPC » Desktop v O Search Desktop »
Organize New folder B~ T @
~
[ This PC " Name Date modified Type Size iz
== i | Solutek 27/02/2020 10:12 AM File folder
) 30 Objects | Sydney Woodworkers 27/02/20208:56 AM  File folder
[ Desktop L TW NSO 4/02/2020 2:49 B File folder
b WL
Documents I Rapid Spray Dealer Pricelist.xls 4/03/2020 2:10 PM Microsoft Excel 97-2... 2sa0ks] |
& Downloads v S Solutek JOBHEADER.xIs 3/03/2020 9:26 AM Microsaft Excel 97-2... 4,536 KB o
File name: |Rapid Spray Desler Pricelist.xis ~| | Excel Spreadsheet ("ls) |
Open | Cancel
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10. Update Start at Row to match field with first data record

11. Update This row contains Field Names to match row where you have put Ostendo
field names CATALOGUECODE etc.

12. Click Next

p Data Importing - O >

options below if you need to. To proceed click Hext

File ta [miport:

Start at row This row cortains Field Mares |4_ :_-I

File Home Insert Page Layout Formulas Data Review View
—LT:' fgi:;y i Arial Marrow -1 - A A . == = f?}"- EE
F‘afte <% Farmat Painter B L Las HE‘ ) i ” ﬁ i - == E
Clipboard I Font al Alignment

# F || Boomless nozzle kit - #5 nozzle fitted with

B

Rapid Spray Dealer Pricelist 1 Jul 20

2 _|‘u’ersion 2.0 Data Import

3 STOCK CODE DESCRIPTION

=g J CATALOGU

$5_- AADKAM Gravity feed DEF dispensing kit with 4m of delivery hose,

6 |AAGAS20 Stainless steel auto shut-off handgun for Rapid Blue unit
7 |AALBOGD Stainless steel splash resistant DEF breather complete
13. Click Yes
Information ot

'O Would you like Ostendo to atternpt to Auto-Map fields?
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= Data lmporting & O >
Map fields from your source import file [shown in the grid below] to
the approprate destination hields
LAatall E JEUDEDESLRIFTION 8 Jia
CATALOGUECODE C
R 20
AAGASAN Stainless steel auto shut | PG4 20
AALBOBD Stainless steel splash re: PGO4 20
Aal CO0TCCF Mon-vented pad-lockabl | PGO4 20
ABJOOE Boomjet 5880 boomles: |PGO3 20
ABJOIO Boarmjet 5880 boomless | PGO3 20
ABJOZ0 Boomjet 5380 boomless |PGO3 20
AD IOAN D mmreimb EOON kmmrnlmn- [ D2O7D iy bt
L4 >
| Back [ Net |
14. Click Next
15. Update Tax Group and Analysis Group as required
16. Click Next
) Data lImporting — O >

Select default values to be uzed when importing the Catalogue

Use the following Tax Group

GST

=

Back

Mest |

17. Click Next
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&» Data Importing — O >

Alter any of the date, number and logical formats below to match your
import file if you need to

18. If new upload use “Append Add Records”
19. If update use “Copy Delete all records in destination and repopulate
20. Click Next

= Data lmporting = O s

Select the appropnate Import Mode to suit pyour needs

cords |Nc: F.ey Figlds Selected -

IR Fgezt s e T

Back | [ st

21. Click Execute
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=y Data Importing = O x

You are now ready to import, please review the summary below and
click Execute to continue or Back to change settings

Setting | Wl ~
File Type LS

hode | Copy

Starting Fow 5

Date Order DMy

i:cuur dlglt year | :True

Leading zeros indate | True
e o
Time Delmiter |:
Logical True alue | True
1 £ L.l L | Cal

Back

22. Wait for data to be imported
23. Click OK once import has completed successfully

© Data Importing ~ O

You are now ready to import, please review the summary below and
click Execute to continue or Back to change zettings

| Setting !_Value | ﬂ

The data impart process has completed successfully, k.
(IR EENEEE NN NENNEENENENEREEENEENEENENENENENENEEEEEEN] =
|Lare Lenmier 7 I
Timne Delirniter
Lu:_ug_i_u:al True Value | True

1 Z | | L. | el
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